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CITY OF SOUTH SAN FRANCISCO  
PLANNING DIVISION 

315 Maple Avenue, South San Francisco, CA 94080  
(650) 877-8535 

 
TENTATIVE SUBDIVISION MAP 

Application Instructions 
 

 
No application shall be accepted unless it includes the following: 
 
1. Filing Fee See Fee Schedule 
2. Owner Statement and Application Form 1 Copy 
3. Title Report 2 Copies 
4. Environmental Information Form 1 Copy 
5. Tentative Subdivision Map 8 full-sized 24” x 36” copies and  

35 11” x 17” reductions 
6. Required Statements and Reports 8 Copies 
7. All maps and materials shall be collated 

and Folded to 8 ½” x 11” before submittal. 
See attachment 

 
Explanation of the above items: 
 
1. All processing fees are to cover the costs of investigation and preparation of the 

Tentative Subdivision Map and are not refundable if the map is denied. 
 
2. The owner’s statement and application form must be completed in accordance with the 

attached form. 
 
3. A Title Report of the land within the proposed area for parceling is necessary to verify 

the applicant’s ownership. 
 
4. See attached Environmental Analysis Form. 
 
5. Tentative Maps shall be prepared in accordance with the provisions of the City’s 

Subdivision Ordinance (Title 19 of the South San Francisco Municipal Code) and the 
State Subdivision Map Act. See attached checklist. 

 
6. All statements, reports and information required by the City’s Subdivision Ordinance; see 

attached checklist. Note: Projects for condominiums and planned developments require 
additional materials; see Section 19.36.040 of the South San Francisco Municipal Code.  

 
7. Materials should be collated into complete sets; all maps shall be folded to 8 ½” x 11” 

size. See instructions in attachments.  An electronic copy of all plans and color 
renderings shall be submitted in a PDF or Tiff format with the application package. 

 
Applications may be submitted at any time but the deadline for each planning cycle is always 
the last Friday of each month.  Applications shall be processed according to a schedule that has 
been determined for the entire year. Copies of the schedule are available at the Planning 
Division and online at http://www.ssf.net/depts/comms/planning/design_review/default.asp. 
 
 



1 of 2 

Revised. September 2004 

T E N T A T I V E  S U B D I V I S I O N  M A P  A P P L I C A T I O N  
TO BE COMPLETED BY THE APPLICANT 

(PLEASE PRINT OR TYPE) 
NAME OF ENGINEER OR LICENSED SURVEYOR        LIC. # 
 

DAYTIME TELEPHONE # 
 
E-MAIL 

ADDRESS                                                         CITY                                                    STATE               ZIP CODE 
 
NAME OF SUBDIVIDER OR AGENT                                  LIC. # 
 

DAYTIME TELEPHONE # 
 
E-MAIL 

ADDRESS                                                         CITY                                                    STATE               ZIP CODE  
 
NAME OF OWNER(S) ON RECORD 
 

DAYTIME TELEPHONE # 
 
E-MAIL 

ADDRESS                                                         CITY                                                    STATE               ZIP CODE 
 

 
I HEREBY CERTIFY THAT I AM THE OWNER OF THE PROPERTY INVOLVED IN THIS APPLICATION AND 
THAT THE FOREGOING FACTS AND STATEMENTS HEREWITH SUBMITTED ARE IN FACT TRUE AND 
CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF.  LEGAL NOTICE DEPOSIT:  EFFECTIVE 
JANUARY 22, 2003, THE PLANNING DIVISION IS REQUIRING A DEPOSIT FOR LEGAL NOTICING 
PROCEDURES.  THIS INCLUDES NEWSPAPER AD, PUBLIC HEARING NOTICE TO NEIGHBORS AS REQUIRED 
BY CEQA AND ANY ENVIRONMENTAL DOCUMENT NOTICING THAT MAY BE REQUIRED BY LAW (SEE 
FEE SCHEDULE FOR DETAILS).  PLEASE NOTE THAT THIS IS A DEPOSIT AND YOU WILL BE REQUIRED 
TO REIMBURSE THE CITY OF SOUTH SAN FRANCISCO IF THE COSTS EXCEED THE INITIAL DEPOSIT.  
 
DATE OWNER SIGNATURE 

 
PRINT NAME 
 
 

DESCRIPTION OF EXISTING PARCEL(S):        ASSESSORS PARCEL NO. 
 
 
 
 
PARCEL(S) LOCATED IN DOWNTOWN CENTRAL REDEVELOPMENT AREA          YES   NO 
LOCATION                                                                   AREA (AREA OR SQ FT)              ZONE 
 
 
 
 
EXISTING USE OF PROPERTY 
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LEGAL DESCRIPTION (MAY BE ON ATTACHED SHEET) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
DESCRIPTION OF PROPOSED PARCEL(S):        NO. OF LOTS 
 
 
 
NAMES OF ALL EXISTING AND PROPOSED STREETS: 
 
 
 
 
 
 
PROPOSED USE OF PROPERTY 
 
 
PARK DEDICATION / IN-LIEU FEE:   IT IS OUR DESIRE TO :    
 

   PAY PARK IN-LIEU FEE ,     DEDICATE PARK LAND, OR     A COMBINATION OF BOTH 
 

FOR OFFICIAL USE ONLY 

PARCEL MAP NO. ___________________ 

APPLICATION RECEIVED ______________ 

RECEIPT NO. _______________________ 

FEE: $ ____________________________ 

HEARING DATE _____________________ 

SOUTH SAN FRANCISCO  
PLANNING COMMISSION 

 
  APPROVED  DENIED  

  PLANNING DIRECTOR                      DATE 
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CITY OF SOUTH SAN FRANCISCO PLANNING DIVISION 
SUBDIVISION CHECK LIST 

 
All Tentative Maps Submitted To This Office Must Include the Following Information 

.  
I. Tentative map, data required and design.  The proposed subdivision design and 

improvements shall comply with the requirements of Chapters 19.16 through 19.24 of the 
South San Francisco Municipal Code. The following data shall be shown on the tentative 
subdivision map or maps:  

 
A.  A plan indicating the location of the proposed subdivision in relation to the 

surrounding area or region, to a minimum scale of one inch equals one thousand 
feet. The plan shall show land use in surrounding area;  

 
B.  Name and address of record owner and sub-divider;  

 
C. Name, address, and license number of land surveyor or registered civil engineer 

who prepared the tentative map;  
 
D. Date, north point (generally pointing up on the map) and scale. Minimum scale 

one inch equals one hundred feet or as otherwise approved by the city engineer. 
Minimum map size eighteen inches by twenty-six inches; 

 
E. Title of proposed subdivision and of all adjacent subdivisions. Locations of, 

names and widths of adjacent streets, highways, lanes and ways, and easements of 
all kinds, together with the type and location of street improvements thereon, 
including fire hydrants and street light locations;  

 
F.  The contour of the land within the proposed sub- division and extending 

approximately two hundred feet into adjacent properties at intervals of one foot of 
elevation up to five percent slope; two foot intervals of one foot of elevation up to 
five percent slope; two foot intervals up to ten percent and five foot intervals over 
ten percent, as required by the city engineer;  

 
G.  Sufficient data to define the boundaries of the tract, or a legal description of the 

tract and blue border on reverse side of map to indicate tract boundaries. The 
tentative map shall show probable sequence of multiple final maps; 

 
H.  Width, approximate location and purpose of all existing and proposed easements 

and adjacent easements adjoining the subdivision;  
 

I.  The width and approximate grade of all streets, highways, lanes, and other rights-
of-way whether proposed for dedication or not;  

 
J. The approximate radii of all curves;  
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K. All lots numbered consecutively throughout the entire development. The 
approximate dimensions of all lots shall be shown and the approximate lot areas 
shall be shown for all parcels not rectangular in shape;  
 

L.  The approximate locations of areas subject to inundation by storm water 
overflow, and the location, width and direction of flow of all water- courses 
existing and proposed;  

 
M.  The location and outline to scale of each existing building or structure, including 

underground utilities, within the subdivision, noting thereon whether such 
building or structure is to be removed or remain. The existing and proposed future 
use of the building or structure shall be shown on the tentative map;  

 
N.  Approximate elevation of street intersections;  

 
O. The location, pipe size and approximate grades of proposed sewers, water lines, 

and underground storm drains, including the proposed location of fire hydrants, 
street lights, gas mains, power, communications and TV cables and equipment;  

 
P.  The location of all trees over four inches in diameter at the base of tree (where 

stands of trees are located individual trees need not be shown, but may be shown 
as a group);  

 
Q.  The location of existing fences, ditches, wells, sumps, cesspools, reservoirs, 

sewers, culverts, drain pipes, underground structures, utility lines and sand, gravel 
or other excavations within two hundred feet of any portion of the subdivision, 
noting thereon whether they are to be abandoned or used. (Ord. 861 S10.03, 
1981).  

 
II. Statements.  The following statements, reports, and information shall accompany the 

tentative map or shall be placed on the map:  
 

A.  The existing zoning and proposed use of the subdivision,  
 

B.  A preliminary soils report, prepared by a civil engineer registered in this state, and 
based upon adequate test borings. The requirement for a preliminary soils report 
may be waived by the city engineer if it is determined that, based on the 
information available to him concerning soils qualities of the soils of the 
subdivision, a preliminary analysis is not necessary. If a soils report is prepared, it 
shall comply with the requirements set forth in Chapters 29 and 70 of the Uniform 
Building Code ordinance of the city;  

 
C.  If the preliminary soils report, as required by subsection B of this section, 

indicates the presence of critically expansive soils or other soils problems which, 
if not corrected, would lead to structural defects, a soils investigation of each lot 
in the subdivision may be required by the city engineer. Such soils investigation 



3 of 3 

Revised. September 2004 

shall be done by a civil engineer registered in this state, who shall recommend the 
corrective action which is likely to prevent structural damage to each structure 
proposed to be constructed in the area where such soils problem exists. The city 
engineer may require these recommendations to be incorporated in the 
construction of each structure as a condition to the issuance of any building 
permit;  

 
D.  A statement of the method by which the subdivider proposes to control erosion;  

 
E.  A statement indicating the improvements to be constructed by the subdivider, as 

required in Chapters 19.20 and 19.24 of the South San Francisco Municipal Code, 
and other ordinances of the city;  

 
F.  The depth of front yards and building setback lines;  

 
G.  The proposed source of water supply and method of sewage disposal;  

 
H.  The type and size of tree planting to be installed;  

 
I.  A statement indicating proposed public areas to be dedicated or scenic easements 

proposed,  
 

J. The type and location of street lighting proposed,  
 

K.  A statement indicating the proposed development of lots (whether for sale as lots 
or fully developed house and lot), 

 
L. A statement indicating the subdivision purpose (whether for sale, lease, or 

financing),  
M.  Four copies of the preliminary title report,  

 
N. Justification and reasons for any exceptions to the provisions of this title,  

 
O. The subdivider shall submit .a copy of a letter to each serving utility agency 

requesting submission of utility easement requirements and a copy of the reply 
from each affected utility agency;  

 
P.  A geological report shall be required in any area, so determined by the city 

engineer, where there are known geological hazards.  
 

Q.  Three copies of any condition, restrictive reservation or covenant existing or 
proposed shall accompany the map.  

 
III.  Condominiums and Planned Developments require additional materials. See Section 

19.36.040 of the South San Francisco Municipal Code.  
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CITY OF SOUTH SAN FRANCISCO 

ENVIRONMENTAL INFORMATION FORM 
 
This form is to be used for the initial evaluation of all projects not included within the lists of 
ministerial projects and categorically exempt projects for South San Francisco.  
 
The applicant shall complete the form and return it to the Planning Division, which shall 
determine if the project may have, or could not leave, a significant effect on the environment.  
 
Based on the determination from the Environmental Information Form, the applicant shall be 
advised of whether a Negative Declaration or Environment Impact Report is required. 
Environmental analysis determination and completion of environmental review Pursuant to 
South San Francisco's Environmental Review Process is required prior to proceeding with any 
Project.  
 
General Information (to be completed by applicant): _____________________________ 
        (Date Filed)  
 

General Information 
 
1. Name of Developer or Project Sponsor  
 
 Address  
      
City     State   Zip 
 

Phone # 
 
E-mail 

2. Address of Project: 
 
City       State   Zip 
 
Assessor’s Parcel Number 
3. Name of PERSON to be contacted concerning this project 

 
 Address  
 
City     State   Zip 
 

Phone # 
 
E-mail 

4 Indicate number of the permit application for the project to which this form pertains: 
 
 
 
5. List and describe any other related permits and other public approvals required for this project, including 

those required by city, regional, state, and federal agencies. 
 
 
 
6.  Existing Zoning 
 
 
 
7. Proposed use of the site (Project for which form is filed) 
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Project Description 

(Attach additional sheets as necessary) 
8. Site Size 
 
9. Square footage of buildings 
  
10. Number of floors of construction  
 
 
11. Amount of off-street parking Provided 
 
12. Attach plans 
 
13. Proposed Scheduling 
 
 
 
14. Associated projects 
 
 
 
15.  Anticipated incremental development 
 
 
 
16. If residential, include the number of units, schedule of unit size, range of sale pries or rents and type of 

household size expected.  
 
 
 
17. If commercial, indicate the type and whether it is neighborhood, city or regionally oriented. square footage of 

sales area and loading facilities. 
 
 
 
18. If industrial, indicate type, estimated employment per shift, and loading facilities. 
 
 
 
19. If institutional, indicate the major function, estimated employment per shift, estimated occupancy, loading 

facilities, and community benefits to be derived from the project. 
 
 
 

20. If the project involves a variance, conditional use or zoning application, state this and indicate clearly 
why the application is required.  
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Are the following items applicable to the project or its effects? Discuss below all items checked yes (Attach 
additional sheets as necessary) 
 
Yes No  

  21. Change in existing features of any bays, tidelands, beaches, lakes or hills, or 
substantial alteration of ground contours. 

  22. Change in scenic views or vistas from existing residential areas or public lands or 
roads. 

  23. Change in patter, scale or character of general area of project.  
  24. Significant amounts of solid waste or litter.   
  25. Change in dust, ash, smoke, fumes or odors in vicinity. 
  26. Change in ocean, bay, lake, stream, or ground water quality of quantity, or alteration of 

existing drainage patterns.  
  27. Substantial change in existing noise or vibration levels in the vicinity.  
  28. Site on filled land or on slope of 10 percent or more grade.  
  29. Use of disposal of potentially hazardous materials, such as toxic substances, 

flammable or explosives. 
Yes No  

  30. Substantial change in demand for municipal services (police, fire, water, sewage, etc). 
  31. Relationship to a larger project or series or projects. 
  32. Relationship to a larger project or series of projects.  

Environmental Setting 
 
33. Describe the project site as it exists before the project, including information on topography, soil stability, 

plants and animals, and any cultural, historical or scenic aspects. Describe any existing structures on the 
site, and the use of the structures.  Attach photographs of the site.  Snapshots or digital photos will be 
accepted. 

 
 
 
 
 
34. Describe the surrounding properties, including information on plants and animals and any cultural, 

historical or scenic aspects. Indicate the type of land use (residential, commercial, etc.), intensity of land 
use (one-family, apartment houses, shops, department stores, etc.) and scale of development (height, 
frontage, set-back, rear yard, etc.).  Attach photographs of the vicinity.  Snapshots or digital photos will 
be accepted. 

 
 
 
 
 
 

Certification 
 

I hereby certify that the statements furnished above and in the attached exhibits present the data and information 
required for this initial evaluation to the best of my ability, and that the facts, statements, and information 
presented are true and correct to the best of my knowledge and belief. 

 
Date 
 

Signature 
 

 For 
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CITY OF SOUTH SAN FRANCISCO 
 
 

COST REIMBURSEMENT AND 
HOLD HARMLESS AGREEMENT 

 
The City Council has authorized cost reimbursement for City Attorney services for the following 
types of projects requiring discretionary approval: 
 

1. All non-residential projects requiring approval of: 
(a) Conditional use permit 
(b) Planned Unit Development Permit 
(c) Development Agreement 
(d) Zoning amendment 
(e) General plan amendment or; 
(f) Specific plan or amendment thereto or other discretionary approval. 
 

2. All residential or mixed use projects containing four (4) or more residential 
units and/or those residential projects requesting an owner participation 
agreement, disposition and development agreement, affordable housing 
agreement or development agreement;  

 
 3. Any project requiring a mitigated negative declaration, environmental 

impact report, or an addendum to an environmental impact report.   
 
Applicant agrees to pay all personnel and related direct, indirect and overhead costs of the City 
Attorney for review and processing necessary for the subject project, even if the application is 
withdrawn, not approved, approved subject to conditions, or modified on approval. Applicant 
agrees to make an initial deposit of two thousand dollars ($2,000) unless the proposed project 
requires an Environmental Impact Report, Development Agreement, General Plan Amendment or 
a Specific Plan, in which case the deposit shall be five thousand dollars ($5,000.00).  Deposits 
shall be applied toward the above referenced costs. Applicant further agrees that no final building 
permit and/or inspection for the project will occur until all costs are paid. Any refund of amounts 
deposited shall be made in the name of the applicant, to the address noted for billing information. 
 
Applicant shall provide written notice to the City’s Chief Planner in the event there is a change in 
the applicant’s interest in the property, project, or the billing contact person for said project. Said 
notice shall be mailed first class, postage paid, certified mail to: 
 

Chief Planner 
City of South San Francisco 
315 Maple Avenue 
South San Francisco, CA 94080 

 
Applicant hereby understands and agrees that the costs incurred by the City Attorney for review 
and processing of the proposed project are attributable to the project and may not be assigned 
without the prior written consent of the City.  Applicant shall remain responsible for all 
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outstanding costs incurred by the City.  The City reserves the right to request an additional deposit 
from applicant, should the City Attorney incur additional costs or if costs exceed the amount on 
deposit.  
 
Applicant agrees to hold City harmless for all costs and expenses, including attorney’s fees 
incurred by the City, and releases the City from and against all liability in connection with City’s 
defense of its action in any proceeding brought in any state or federal court challenging the City’s 
actions with respect to the applicant’s project. 
 
This agreement shall be only executed by an authorized representative of the applicant. The person 
executing this agreement represents that he/she is authorized to enter into agreement on behalf of 
the applicant.  If more than one person or entity is named as Applicant for the proposed project, all 
entities/persons must sign as indicated below. 
 
 Project Name:        

 
Site Address:        

 

 
 
       

  
 
      

Applicant Signature  Date 
   
Print Name:       Title:      
   
 
       

  
      

Property Owner Signature (If different than 
applicant) 

 Date 

   
Print Name:       Title:      
   
Additional applicants:   
 
       

  
Date:      

Applicant (2)   
   
Print Name:       Title:      
   
 
       

  
Date:      

Applicant (3)   
   
Print Name:       Title:      
   
 
 



City of South San Francisco
P.O. Box 711 ( City Hall, 

400 Grand Avenue) 

South San Francisco, CAlipCity Council

Resolution: RES 89- 2019

File Number: 19- 614 Enactment Number: RES 89-2019

RESOLUTION SETTING THE PARKLAND ACQUISITION FEE
AND PARK CONSTRUCTION FEE TO REFLECT AMENDMENTS
TO CHAPTER 8. 67 TO MITIGATE THE IMPACT OF NEW
DEVELOPMENT ON PARK AND RECREATIONAL FACILITIES
PURSUANT TO CHAPTER 8. 67 OF THE SOUTH SAN

FRANCISCO MUNICIPAL CODE

WHEREAS, parks and recreational facilities are vital to the health and welfare of a community; and

WHEREAS, the City of South San Francisco (" City") aims to provide sufficient levels of parks and

recreational facilities for its residents and employees working in the City; and

WHEREAS, the City' s General Plan and Parks and Recreation Master Plan aims to provide three
acres ofparks and recreational facilities per 1, 000 residents; and

WHEREAS, Guiding Policy 5. 1- G- 1 of the City' s General Plan provides that the City should
d] evelop additional parkland in the city, particularly in areas lacking these facilities, to meet the

standards of required park acreage for new residents and employees;" and

WHEREAS, Implementing Policy 5. 1- 1- 2 of the City' s General Plan provides that the City should
m] aintain parkland standards of 3. 0 acres of community and neighborhood parks per 1, 000 new

residents;" and

WHEREAS, Goal # 1 of the Parks and Recreation Master Plan provides that the City "should provide
a minimum of 3 acres of developed park land per 1, 000 residents"; and

WHEREAS, new development projects attract new residents and employees to the city, which
generates increased demand for parks and recreational facilities and impacts existing park service levels; 
and

WHEREAS, in 2016, the City adopted an ordinance (" Park Fee Ordinance" or " Ordinance") 

imposing a Parkland Acquisition Fee and a Park Construction Fee (" Park Fees" or " Fees") to pay for the
cost of acquiring and constructing park facilities needed to support new development under the authority
of Sections 66000 et seq. of the California Government Code (" Mitigation Fee Act"); and

WHEREAS, such development impact Fees are not a " tax" as defined in Section 1, paragraph (e) 
of Article XIIIC of the California Constitution (" Proposition 26") because such Fees and charges are

imposed for a specific benefit conferred or privilege granted directly to the payor that is not provided to
those not charged, and which does not exceed the reasonable cost to the local government of providing
the service or product, and/or such Fees and charges are imposed for a specific government service or
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product provided directly to the payor that is not provided to those not charged, and which does not
exceed the reasonable cost to the local government of providing the service or product, and/ or such Fees
and charges are imposed for the reasonable regulatory costs to a local government for issuing licenses
and permits, performing investigations, inspections and audits, enforcing agricultural marketing orders
and the administrative enforcement and adjudication thereof, and/ or such fees and charges are imposed
as a condition ofproperty development; and

WHEREAS, the Fees and charges set by this Resolution are not subject to the requirements of
Article XIIID of the California Constitution (" Proposition 218") concerning property related assessments

and fees pursuant to Apartment Association of Los Angeles County v. City of Los Angeles ( 2001) 24
CalAth 830, in that such Fees are not applicable to incidents of property ownership, but rather to actual
use of and need for City services and/or facilities; and

WHEREAS, in accordance with Government Code Section 50076, fees and charges that do not
exceed the reasonable cost of providing the service or regulatory activity for which the fees are charged
and which are not levied for general revenue purposes are not special taxes as defined in Article 3. 5 of
the Government Code; and

WHEREAS, the City has determined that City park and recreation facilities are reaching
capacity and refurbishing and expanding certain existing park facilities is a cost- effective and efficient
way to serve future residents and employees, and to maintain existing levels of service; and

WHEREAS, the City commissioned an additional park fee analysis to supplement the 2016
study prepared by Municipal Resources Group supporting the adoption of the original Ordinance. Such
additional park fee analysis was prepared in order to confirm the method for utilizing Park Fees for
refurbishment and expansion projects, analyze the types of refurbishment and expansion projects that the

City can utilize Park Fees for, restructure the existing Park Fee reduction factors to increase Park
Construction Fees to fund refurbishment projects, and reduce Park Acquisition Fees commensurately, 
while not increasing the total amount of Park Fees, and to update the average construction cost per acre
to reflect current market conditions (" 2019 Supplemental Report"); and

WHEREAS, in furtherance of the goals of the 2019 Supplemental Report, the City Council
adopted an amendment to the Ordinance (" Amendment") in order to implement certain necessary
refinements identified in the Report and to make other minor clarifications, additions, and refinements in
order to ensure that the City is collecting the necessary funds to provide adequate park facilities needed
to support new development; and

WHEREAS, the Ordinance states that the average fair market value for land in the City, the
average per acre construction costs in the City, the administrative fees for administering the Fees under
the Ordinance, and the annual adjustments of the Fees will be set by resolution of the City Council; and

WHEREAS, the Amendment states that any discount factor applied to the Fees shall be adopted
by resolution of the City Council; and
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WHEREAS, this Resolution includes the applicable discount factors to be applied to the Fees; 
and

WHEREAS, pursuant to the authority under Section 8. 67.060(h), the City adopted an
administrative fee of $700 in 2018 in order to cover the cost of administering the Park Fee Ordinance; 
and

WHEREAS, as part of the adoption of the Ordinance in 2016, the City obtained an appraisal
from Dana Property Analysis for the average fair market value of land per acre in the city, which
assessed the value of land as $ 3, 000,000 per acre; and

WHEREAS, as part of the adoption of the Ordinance in 2016, the City obtained a professional
assessment from Group 4 Architecture, Research + Planning, Inc. of the average per acre construction
costs in the city, which determined that the average construction costs are $ 981, 250 per acre; and

WHEREAS, pursuant to Section 8. 67.060( i), the average construction cost per acre was adjusted by
Engineering Record New Construction Cost Index ( CCI) for the San Francisco area in January of 2018
by 3. 94 percent to $ 1, 019,911; and

WHEREAS, pursuant to Section 8. 67.060( g), the City is authorized to obtain a comprehensive
estimate of the average construction costs per acre to reflect changes in the cost of construction, but such

estimate must be approved by resolution of the City Council and may not be conducted more than once
per year. The City has not conducted a comprehensive construction cost estimate since 2016 and such
costs have significantly increased since then; and

WHEREAS, the City compiled estimates obtained from SSA Landscape Architecture and Verde
Design in May of 2018 for construction costs for six representative South San Francisco park
construction projects. As part of the 2019 Supplemental Report, these estimates were used to formulate
an updated construction cost per acre estimate. The 2018 cost estimates were escalated by an
Engineering News Record - Construction Cost Index factor of 2. 65% from May 2018 to May 2019. 
Group 4 Architecture Research + Planning Inc. recommended soft costs in the range of 20% to 30% of

hard construction costs. In the updated construction cost per acre estimate, soft costs are assumed to be
30% of hard construction costs, to account for higher design and construction management costs related
to refurbishment projects; and

WHEREAS, pursuant to the updated estimate, the average construction cost per acre in the City
is $ 2,526,395; and

WHEREAS, in accordance with Section 66019 of the Mitigation Fee Act, at least fourteen ( 14) 
days prior to the public hearing at which the Amendment was considered, notice of the time and place of
the hearing was mailed to eligible interested parties who filed written requests with the City for mailed
notice of meetings on new or increased fees or service charges; and

WHEREAS, in accordance with Government Code Section 66019, the 2019 Supplemental
Report was available for public inspection, review, and comment for ten ( 10) days prior to the public
hearing at which the Council considered the Amendment; and

City of South San Francisco Page 3



File Number: 19-614 Enactment Number: RES 89-2019

WHEREAS, ten ( 10) days advance notice of the public hearing at which the Amendment was
considered was given by publication in accordance with Government Code Section 6062a; and

WHEREAS, the action taken by the Amendment and this Resolution has no potential for
physical effects on the environment because it involves an adoption of certain Fees and/or charges
imposed by the City, does not commit the City to any specific project, and said Fees and/or charges are
applicable to future development projects and/ or activities, each of which future projects and/or

activities will be fully evaluated in full compliance with the California Environmental Quality Act
CEQA") when sufficient physical details regarding said projects and/or activities are available to

permit meaningful CEQA review ( See CEQA Guidelines, Section 15004(b)( 1)). Therefore, approval of

the fees and/ or charges is not a " project" for purposes of CEQA, pursuant to CEQA Guidelines, Section
15378( b)( 4); and, even if considered a " project' under CEQA, is exempt from CEQA review pursuant to

CEQA Guidelines Section 15061( b)( 3) because it can be seen with certainty that there is no possibility
that approval of the Fees and/ or charges may have a significant effect on the environment; and

WHEREAS, pursuant to the Mitigation Fee Act, the City seeks to adopt this Resolution to set the
Fees under the Ordinance in order to mitigate the impacts caused by new development by providing for
the payment of development impact fees necessary for the City to acquire property and construct, 
refurbish, and expand parks and recreational facilities to serve new residents and employees and to

maintain desirable levels ofparks and recreational facilities for new and existing residents and
employees. 

NOW THEREFORE, BE IT RESOLVED that City Council of the City of South San Francisco finds as
follows: 

I. FINDINGS

A. After considering the 2019 Supplemental Report, the testimony received at the noticed public
meeting at which the Amendment and Resolution were considered, the accompanying staff report, the
General Plan, the General Plan EIR, the Parks and Recreation Master Plan and all correspondence
received at or prior to the public meeting ( the " Record"), the Council approves and adopts the 2019

Supplemental Report; and the City Council further finds that the future development in the City will
generate the need for the park and recreational facilities necessitating adoption of the Ordinance and this
Resolution. 

B. The City currently provides park and recreational facilities to the community and the Fees set
forth in the Amendment and this Resolution will be used to maintain current levels and assist the City in
meeting its stated goals for park and recreational facilities under the General Plan, Parks and Recreation
Master Plan and other applicable plans. As such, the Parkland Acquisition Fee and Park Construction
Fee adjusted under the Amendment and this Resolution as it relates to development within the City is not
a " project' within the meaning of CEQA (Pub.Res. Code §21080(b)( 8)( D)). 

C. In adopting the Amendment and this Resolution, the City Council is exercising its powers under
Article XI, §§5 and 7 of the California Constitution, Chapter 5 of Division 1 of the Government Code

Mitigation Fee Act'), commencing with Section 66000, collectively and separately. 
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D. The Record establishes: 

Enactment Number: RES 89-2019

1. In accordance with Section 66001, subdivision a, paragraph 1 of the Mitigation Fee Act, the purpose
of the Parkland Acquisition Fee and Park Construction Fee, set forth in the Amendment and this
Resolution, as specified in Chapter III of the Fee Study and the 2019 Supplemental Report, is to provide
funding to achieve the City' s goal of maintaining existing service levels and to ensure adequate park and
recreational facilities are provided in the future to meet the needs of South San Francisco residents and
employees as established in the General Plan and Parks and Recreation Master Plan. Standards for the

desired level ofparks and recreational facilities have been identified which have been used as the basis
to establish the Fees under the Amendment and this Resolution. 

To the extent that the revisions provided for in the Amendment and this Resolution result in an
increase in the Park Construction Fee, the City will continue to use the proceeds of the Park Construction
Fee for the purpose of constructing new park facilities on new parkland acquired by the City and will
also use the proceeds of the Park Construction Fee for the purpose of refurbishing and expanding
existing park facilities to serve new residents and employees, to maintain the existing level of service for
all residents and employees, and to ensure continued levels of service that are consistent with the
General Plan. 

2. In accordance with Section 66001, subdivision a, paragraph 2 of the Mitigation Fee Act, the Fees
collected pursuant to this Resolution shall be used to acquire parkland and construct, refurbish, and

expand park and recreational facilities, including expanding playgrounds, constructing improvements to
sports fields and sports courts, adding passive park facilities such as picnic and sitting areas, installing
night lighting, paths, grading, drainage and irrigation, and implementing other similar refurbishment and
expansion projects, to maintain existing levels of service and meet the levels identified in the General
Plan, Parks and Recreation Master Plan and the Fee Study. 

3. In accordance with section 66001, subdivision a, paragraph 3 of the Mitigation Fee Act, there is a
reasonable relationship between the Fees' use ( to pay for acquisition of parkland and construction, 
refurbishment, and expansion of park and recreational facilities) and the type of development for which

the Fees are imposed in that the Fees will be applied to new development in the city, which will generate
demands for park and recreational facilities. 

To the extent that the revisions provided for in the Amendment and this Resolution result in an
increase in the Park Construction Fee and those Fees are used for refurbishment and expansion projects, 
the Park Construction Fee is levied upon new residential and non-residential ( commercial) development
projects. New residents in new residential development projects and new employees in new
non-residential development projects will place additional demands on park and recreational facilities, 
which are near or at capacity. Expanding playgrounds, improving sports fields and sports courts, 
building passive park facilities, installing lighting, paths, grading, drainage and irrigation, and

implementing other similar refurbishment and expansion projects will address and mitigate the
additional impacts and demands created by future residential and nonresidential development projects. 
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4. In accordance with Section 66001, subdivision a, paragraph 4, there is a reasonable relationship
between the need for the parkland acquisition and park construction and the types of development
projects on which the Fees are imposed in that the Fees will be applied to new development in the city, 
which will attract new residents and employees that will place a greater demand on park and recreational
facilities. 

To the extent that the revisions provided for in the Amendment and this Resolution result in an
increase in the Park Construction Fee and those Fees are used for refurbishment and expansion projects, 
the Park Construction Fee is levied upon new residential development projects and new non-residential
development projects, which generate new residents and new employees in the community. The
refurbished and expanded park facilities will serve the needs of new residents in residential development

projects and new employees in non-residential development projects by expanding active and passive
park facilities and areas and by enhancing access and adding hours of use for residents and employees. 

5. In accordance with Section 66001, subdivision b of the Mitigation Fee Act, there is a reasonable
relationship between the amount of the Fees and the cost ofproviding the parkland and park and
recreational facilities attributable to the development in the City upon which the Fees are imposed in that
the Fees have been calculated by apportioning the cost ofparkland acquisition and park facilities
construction to the number of residents and employees attracted by each type ofnew residential unit and
additional square footage in each type of new non-residential space. 

To the extent that the revisions provided for in the Amendment and this Resolution result in an
increase in the Park Construction Fee and those Fees are used for refurbishment and expansion projects, 
the Park Construction Fee has been updated with 2019 estimated park construction costs specific to the
types ofpark facilities and improvements to be undertaken by the City of South San Francisco. 

The Park Construction Fees are calculated by apportioning the cost of constructing park facilities and
improvements to the number of residents generated by each type of new residential unit and the number
of employees generated per one -thousand square feet of new space for each type of non-residential

development project. Confirming that Park Construction Fee can be used for refurbishment and
expansion construction projects does not alter the calculation of the Park Construction Fee and each new
development project will be charged a Park Construction Fee commensurate with its impact on all park
and recreational facilities. 

6. The cost estimates set forth in the 2016 Study and the 2019 Supplemental Report provide reasonable
estimates for the costs of acquiring parkland and constructing, expanding, and refurbishing park and
recreational facilities and the Fees expected to be generated by future development will not exceed the
projected cost of acquiring parkland and constructing, expanding, and refurbishing park and recreational
facilities. 
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7. The method of allocation of the Fees to particular developments bears a fair relationship and is
roughly proportional to each development' s burden on and benefits from the park and recreational

facilities to be funded by the Fees, in that the Fees are calculated based on the number of residents and
employees each particular development will attract. 

8. The 2019 Supplemental Report is a detailed analysis ofhow using Park Construction Fees to expand
and refurbish parks and recreational facilities and services is an efficient and cost-effective way to
address demands for such facilities generated by new development in the City and identifying the parks
and recreational facilities necessary to accommodate that development. 

9. The Fees are consistent with the General Plan and, pursuant to Government Code Section 65913.2, 

the City Council has considered the effects of the Fees with respect to the City' s housing needs as
established in the housing element of the General Plan. 

10. The Fee amounts set forth in this Resolution include the fair and reasonable costs of administration

for the Fee programs as determined by the Finance Director and are within the requirements of the
Mitigation Fee Act and other applicable law. 

11. The annual fee adjustments provided for in the Amendment and this Resolution reasonably
approximate the fluctuations in market costs in that it allows for adjustments in accordance with the All
Urban Consumers Consumer Price Index, San Francisco -Oakland -San Jose (AUC -CPI) and the

Engineering News Record Construction Cost Index (CCI) for the San Francisco area. 

12. The average fair market value of land in the city reflected in this Resolution is a fair and reasonable
calculation of such fair market value as determined by a qualified appraiser in accordance with the
requirements of the Ordinance. 

13. The average per acre construction costs in the city as set by this Resolution is a fair and reasonable
calculation of such construction as determined by a qualified architecture or construction firm in
accordance with the requirements of the Ordinance

NOW, THEREFORE, BE IT FURTHER RESOLVED by the City Council of the City of South San
Francisco: 

1. Parkland Acquisition and Park Construction Fee Undated and Imposed. 

The Parkland Acquisition Fee and Park Construction Fee imposed pursuant to the Mitigation Fee Act

and Chapter 8. 67 of the South San Francisco Municipal Code, are hereby updated and shall be imposed
at the revised rates outlined in this Resolution and shall be paid at the times and in the amounts and

otherwise apply and be administered as prescribed in this Resolution and the Ordinance on each type of
development set forth in the Ordinance. 

2. Amount of Fees. 
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a. Residential Parkland Acquisition Fee. The amount of the Residential Parkland Acquisition Fee

shall be determined by the calculation set forth in Section 8. 67. 060(b) of the South San Francisco
Municipal Code and the following: 

i. Average Fair Market Value perAcre. For purposes of Section 8. 67.060(b) and ( d), the average

fair market value of land per acre in the city shall be set at $3, 000,000. 

ii. Discount Factor. In accordance with Section 8. 67.060(b) and 8. 67.060(k), in calculating the
Residential Parkland Acquisition Fee, such fee shall be reduced by a factor of .904. 

iii. Annual Adjustment. Pursuant to Section 8. 67.0606), the Fee maybe adjusted annually in
accordance with the All Urban Consumer Price Index, San Francisco -Oakland -San Jose ( AUC -CPI). 

b. Non -Residential Parkland Acquisition Fee. The amount of the Non -Residential Parkland

Acquisition Fee shall be determined by the calculation set forth in Section 8. 67.060( d) of the South San
Francisco Municipal Code and the following: 

i. Average Fair Market Value per Acre. For purposes of Section 8. 67.060(b) and (d), the average

fair market value of land per acre in the city shall be set at $ 3,000,000. 

ii. Discount Factor. In accordance with Section 8. 67.060( d) and 8. 67.060(k), in calculating the
Non -Residential Parkland Acquisition Fee, such fee shall be reduced by a factor of 1. 0. 

iii. Annual Adjustment. Pursuant to Section 8. 67.0600), the Fee maybe adjusted annually in
accordance with the All Urban Consumer Price Index, San Francisco -Oakland -San Jose ( AUC -CPI). 

c. Residential Park Construction Fee. The amount of the Residential Park Construction Fee shall be

determined by the calculation set forth in Section 8. 67. 060(c) of the South San Francisco Municipal
Code and the following: 

i. Average Construction Cost per Acre. Pursuant to Section 8. 67.060( g), the average construction
cost per acre in the city shall be set at $2, 526,395. 

ii. Discount Factor. In accordance with Section 8. 67.060( c) and 8. 67.060(k), in calculating the
Residential Park Construction Fee, such fee shall not be reduced by any factor and the full fee shall be
charged. 

iii. Annual Adjustment. Pursuant to Section 8. 67.060( i), the Fee maybe adjusted annually in
accordance with the Engineering News Record Construction Cost Index (CCI) for the San Francisco area
CCI). 

d. Non -Residential Park Construction Fee. The amount of the Non -Residential Park Construction

Fee shall be determined by the calculation set forth in Section 8. 67.060( e) of the South San Francisco
Municipal Code and the following: 
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i. Average Construction Costper Acre. Pursuant to Section 8. 67.060(g), the average construction
cost per acre in the city shall be set at $2, 526,395. 

ii. Discount Factor In accordance with Section 8. 67.060( e) and 8. 67.060( k), in calculating the
Non -Residential Park Construction Fee, such fee shall be reduced by a factor of .602. 

iii. AnnualAdjustment. Pursuant to Section 8. 67.060( i), the Fee maybe adjusted annually in
accordance with the Engineering News Record Construction Cost Index (CCI) for the San Francisco area
CCI). 

e. Administrative Fee. Pursuant to Section 8. 67.060(h) of the South San Francisco Municipal Code, 

the administrative fee for implementing the Ordinance and administering the Fees shall be $ 700. 

f. Posting ofDiscount Factor Resolution. In accordance with Section 8. 67.060(k), this Resolution

shall be posted on the City' s website after adoption by the City Council. 

3. Application

All development projects identified in Section 8. 67.050 of the South San Francisco Municipal Code are
subject to the Parkland Acquisition Fee and Park Construction Fee. 

4. Use of Fees

Funds collected pursuant to the Parkland Acquisition Fee and the Park Construction shall only be used
for the purposes outlined in Section 8. 67.070 of the South San Francisco Municipal Code. 

5. Periodic Review. 

a. During each fiscal year, the City Manager, or his designee, shall prepare a report for the City
Council, pursuant to Government Code Section 66006, identifying all information required by Section
66006, including the balance of all Fee revenues in the Fee accounts. 

b. Pursuant to Government Code Section 66002, the City Council shall also review, as part of any
adopted City Capital Improvement Plan each year, the approximate location, size, time of availability
and estimates of cost for all park acquisition and park facilities construction, refurbishment, and
expansion to be financed with the Fees. The City Council shall make findings identifying the purpose
to which the existing Fee revenue balances are to be put and demonstrating a reasonable relationship
between the Fee sand the purpose for which it is charged. 

6. Administrative Guidelines. 

The City Council may, by resolution, adopt administrative guidelines to provide procedures for
administrative aspects of the Fees. 
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7. Effective Date

Enactment Number: RES 89-2019

This Resolution shall become effective on the date of adoption of this Resolution. In accordance with

Government Code Section 66017, the Fees set by this Resolution shall be effective 60 days from the
effective date of this Resolution. 

8. Severability. 

Each component of the Fees and all portions of this Resolution are severable. Should any individual
component of the Fees or other provision of this Resolution be adjudged to be invalid and unenforceable, 

the remaining component or provisions shall be and continue to be fully effective, and the Fees shall be
fully effective except as to that component that has been judged to be invalid. 

At a meeting of the City Council on 7/ 10/ 2019, a motion was made by Mark Nagales, seconded by Richard
Garbarino, that this Resolution be approved. The motion passed. 

Yes: 5 Mayor Matsumoto, Vice Mayor Garbarino, Councilmember Addiego, 

Councilmember Nagales, and Councilmember Nicolas

Attest by V 4 ZL d42- 
sa Govea Acosta

1
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APPLICATION CHECKLIST 
 
Note: Failure to submit all required information could result in the application being removed from 

the Agenda and returned to the applicant. 
Appl. Staff 

1. Fee   

2. Completed & Signed Application   

3. Dated Plans (include name & telephone number of architect/designer)    

4. Site Plan including: 

A. Property lines & dimensions   

B. Setback lines   

C. Existing/Proposed structures   

D. Lot coverage calculations   

E. Roof Plan   

F. Open Parking Areas   

5. Elevations including 
A. Trims & Finishes   
B. Roof Pitch   

C. Any existing or proposed roof equipment   

D. Any retaining walls & fences   

E. Any signs   

6. Floor plans clearly showing: 
A. Existing and proposed floor plan   

B. Room function & size   

C. Existing & proposed gross floor   

D. Garage dimensions   

7. Landscape plan including: 
A. Species types   

B. Planting sizes and numbers   

C. Type of irrigation system   

Note: Landscape plans are not required for additions to existing single-family dwellings. 
8. 8 ½” x 11” Colors & Materials board   

9. 8 ½” x 11” Mounted Photographs   

10. Required copies of plans   

11. Electronic files of color renderings & plans   

12. City Attorney Cost Recovery Agreement   




