How to keep a credit card on file in your CivicRec Account
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1. Log in to your CivicRec account at SOUTH SAN FRANCISCO

www.ssf.net/rec-cataloq. Please do CALIFORNIA
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2. Click on “Account” in the top, left corner of SOU TH SAN FRI

your screen. CALIFORNIA
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3. Click on “Manage Payment Accounts” from the menu on the right side of your screen.
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4. Click on “Add Card on File”.
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5. Fill in the form with the requested information and click on “Submit”.

Add Card on File

Put a card on file for Annie Fake
Credit/Debit Card |Card Number
vsa Sl S =
Cardholder Name | Annis

Address 32 Arroyo Drive

City, State, Zip |South San Francisco
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6. After selecting “Submit”, you should see your credit card listed on the screen.
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